CHIEF DISTRICT JUDGE
Carrie Lynn Fuca

DISTRICT JUDGE
Linda Davis
Sebastian Lucido

MAGISTRATE
Daniel J. Goulette

41B vIS1RIC1 COURT

STATE OF MICHIGAN
COURT ADMINISTRATOR/MAGISTRATE
James A. McGrail
DEPUTY COURT ADMINISTRATOR
Robin Morosini
Clinton Township 22380 Starks Drive

Harrison Township Clinton Township, Mi 48036

Mount Clemens
Phone: (586) 463-9300

JOB POSTING
POSITION TITLE: PART TIME AND/OR FULL TIME PROBATION OFFICER
PAY: STARTING AT $26.92 PER HOUR FOR PART TIME

STATUS: Union Employee. Just cause upon successful completion of Probationary
Period.

CLOSING DATE: OPEN TIL FILLED. Fill out the attached Application for
Employment and send it with any other documentation you would like considered to
the attention of Court Administrator James A. McGrail.

j-megrail@41bcourt-mi.us
Fax (586) 469-1651

JOB SUMMARY:

Under the direction of the Chief Probation Officer, conducts investigations and prepares
reports to assist the Judge in sentencing and makes recommendations regarding
probationers failing to comply with their probation. Supervises and counsels
probationers and ensures that all conditions of probation are met. After completing an
alcohol assessment, makes referrals to various programs and resource agencies to assist
probationers with drug, alcohol, or other problems.

EXAMPLES OF DUTIES

4+ Reviews the background of persons awaiting sentencing on district court
convictions, includes interviewing the defendant, reviewing the complaint report,
criminal history, driving record, and other pertinent information. Makes calls to
employers and others to verify or collect information.

+ Prepares pre-sentence reports which include a summary of information from the
police and defendant, social and criminal history, and alcohol assessment results.
Makes a judgment based on the information gathered and prepares
recommendations on the most proper court action including incarceration, tether









FLSA Status: Non-Exempt

The qualifications listed above are intended to represent the minimum skills and
experience levels associated with performing the . ies a ponsibilities contained in
this job description. The qualifications should not be viewed as expressing absolute
employment or promotional standards, but as general guidelines that should be
considered along with other job-related selection or promotional criteria.

Physical Requirements: This job requires the ability to perform the essential functions
contained in this description. These include, but are not limited to, the followi
requirements. Reasonable accommodations will be made for otherwise qu fiea
applicants unable to fulfill one or more of these requiren ts:

Ability to access courtroom.

Ability to enter and retrieve information from a computer terminal.

Ability to access probation files.

Ability to access jail.

Working Conditions:

Regular contacts with persons charged and/or convicted of criminal o :nses.

May be required to travel to the Macomb County Jail.

Ability to access client and other departmental files.

Collects urine samples and regular contacts with individuals with a variety of diseases
that may be blood borne or airborne.

Evening and Weekend hours may be required.
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Who referred you to us?
What special skills and qualifications do you have?

Have you ever been dismissed or asked to resign from any employment?
If yes, give related circumstances, date and employer's name

Have you ever been refused employment?
If yes, state by whom and for what reasons

Have you ever filed an application with the City of Mt Clemens, Harrison Township or Clinton " wnship
before?

If so, when? For what position?
Are you authorized to work in the U.S.A.?

All offers of employment are contingent upon verification of employment eligibility under the provisions of the
Immigration Reform and Control Act of 1986.

Record of Previous Employment

Present Employer: Kind of business
Address:

Phone:

Starting Date: Starting Title:
Starting earnings: Starting duties:
Present Date Present Title:

Present earnings:
Present duties:

Last immediate supervisor's name and title:
What did you like BEST about this job?
What did you like LEAST about this job?
Reason for leaving:

May we contact your present employer now without jeopardizing your position?



Previous Employer: Kind of business

Address:

Phone:

Starting Date: Starting Title:
Starting earnings: Starting duties:
Present Date Present Title:

Present earnings:
Present duties:

Last immediate supervisor's name and title:
What did you like BEST about this job?
What did you like LEAST about this job?
Reason for leaving:

May we contact your present employer now without jeopardizing your position?

Previous Employer: Kind of business
Address:

Phone:

Starting Date: Starting Title:
Starting earnings: Starting duties:
Present Date Present Title:

Present earnings:
Present duties:

Last immediate supervisor's name and title:
What did you like BEST about this job?
What did you like LEAST about this job?

Reason for leaving:

May we contact your present employer now without jeopardizing your position?

IF MORE THAN THREE PREVIOUS EMPLOYERS, LIST OTHERS HERE






References
(NOT EMPLOYERS OR RELATIVES - AT LEAST THREE)

Name: Occupation:
Address: Phone:
Name: Occupation:
Address: Phone:
Name: Occupation:
Address: Phone:

IN CASE OF EMERGENCY PLEASE NOTIFY:
Name: Relationship:
Address: Phone:









